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Foreword 



This pamphlet is one of a series on the use of reference books. The complete 
series constitutes a second edition of ''Reference guides that should be known and 
how to use them/' which first appeared in 1916 as a teict book for high and normal 
schools. 

The revision treats important phases of reference work in separate pamphlets, 
thus making it possible to grade the work, or to select the pamphlets best fitted to 
meet individual needs. Generally speaking, any one of the pamphlets can be 
completed in two class periods plus time for the preparation of one lesson be- 
tween recitations. 

The entire course could be completed by advanced students in five or six 
weeks of one class and study period per day. The work can also be scattered 
in different years. If one subject per term were given in consecutive order to 
EInglish classes, in high schools, beginning with ^the B8 of junior high and ex- 
tending through the A12 of senior high, the work could be covered in two or 
three class and study periods per term; or, if familiarity with reference books is 
desired early in the school course, the most important subjects could be crowded 
into the early high school grades. The order in which the subjects of the pamph- 
lets are listed below suggests a logical sequence, whether the work is given 
slowly or rapidly or to lower or to upper grade students. 

1 — ^Webster's New International Dictionary 

2 — New Standard Dictionary 

3 — ^Encyclopaedias 

4 — ^Parts of a book 

5 — ^Atlases; city directories; gazetteers 

6 — Concordances 

7 — Library classification and card catalogue 

8 — Indexes to periodical literature 

9 — Year-books 
10 — Commercial indexes 
11 — Important publications of city, state and federal governments 

The inclusion of specimen pages from the reference books studied makes 
it possible for each student to follow all illustrative examples without making a 
trip to a library and waiting to have access to the complete reference work. 
No library will furnish a sufficient number of copies of expensive reference 
books to supply large classes adequately for detailed study; neither could a 
library afford to have pages in expensive reference books as badly worn and 
marked as they would become if many students were required to consult them for 
prepared lessons. 
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Experience has proved that the best results can be obtained if the work is 
begun in regular class recitations by a librarian or a teacher reading the teict 
with the class. If conducte'd in this way, no previous preparation will be neces- 
sary, either by the class or by the one who conducts it. As the reading of the 
text proceeds, it will be seen that important features of the reference books studied 
are emphasized by referring to the sample pages embodied in the text. With a 
little class direction of this kind the students can readily see the plan of the text, 
and can finish any unread pages independently as an assigned lesson for the next 
recitation. In classes composed of advanced students, or in cases of absence, 
the entire work could be done independently. 

The questions on the colored page fastened on the inside of the last cover 
are designed to emphasize important points and to systematize the work for 
class records. Blank spaces are left under the questions for the answers. 
When the questions are assigned as a lesson to be prepared out of class, and 
the answers are written from memory in the blank spaces during the class 
recitation following, the points are more thoroughly impressed than they are 
when the answers are written before coming to class, while having direct access 
to the text. 

A key, giving the answer to each question, together with its value on the 
scale of 100, will be found underneath the question sheet when it is removed. 
By means of this key, students can correct their own or another's work in 
a few minutes of class time, in case the librarian or teacher cannot give 
extra time to do so. 

Schools which ask a leading reference question in final examinations find 
that students give more attention to the work and therefore learn to value its 
importance. 

The fottaudng piuragraphs are taken from the 
Foreword of the First Edition 

Possibly the best way of presenting the points which it is hoped this series of 
lessons may emphasize is to quote directly from the preface of a Bulletin on 
"Library instruction in universities, colleges and normal schools," from the 
United States Bureau of Education, 1914 — ^No. 34. 

Many educators of note, as well as college and university librarians, 
have emphasized the urgent necessity of instruction and training in 
"book-using skill.'' 

The place of the library in the work of all departments is one of 

increasing importance. The library is a resource or reservoir from which 

the student should draw constantly for information and inspiration. 

Every month of delay in instructing him in the meaning 

and use of the library lessens the efficiency of his course. 

Every new student should be required to take 
some course in which is given definite practical instruction in the 
handling of library tools Such a course, more- 
over, should not only be required, but it should constitute a definite part 
of the work required for a degree. 
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Atlases: City Directories: Gazetteers 

The preparation of maps and atlases is a feature by itself in book publishing. 
Special atlases for particular subjects, and general atlases for ordinary use are 
needed. We, therefore, have atlases for astronomy; railroads; history; commerce; 
and many other subjects, as well as an infinite number of maps for the world; 
different countries; different sections of a country; counties; cities; road maps. 

An Atlas Index 

An atlas index guides one to the location of the desired place on the map by 
means of letters and numbers; or, in geographical atlases, frequently by longi- 
tude and latitude. 

Indexes of places are arranged under different alphabetical plans in different 
atlases, as: 

a. At the back of the atlas; all places in one general alphabetical order. 

b. On the back of a map; places on that map only. 

c. On the margins of a map; places on that map only. 

Rand, McNally and Company have allowed a section of their map 
of Mississippi, in their New imperial atlas, to be slightly adjusted and 
reproduced for the purpose of illustrating the plan upon which an atlas index is 
arranged. Notice that capital letters appear at the top and at the bottom mar- 
gins of the map, a little over an inch apart, and that numbers appear at the right 
and at the left margins. (As this is a section of a map, the capital letters at the 
top of the complete map are pushed down.) By means of letters and numbers, 
the location of any place on the map can be found. Find the town of "Grafton" 
by looking within a radius of about an inch from the point where an imaginary 
line from "G" at the top to "G" at the bottom, would cross an imaginary line 
from ''8" at the right, to "8'' at the left. The spot cannot always be exactly 
located, but by looking in all directions near the intersection of lines as indicated 
the place can be found. Find the following: 

1. Mathews H-7 3. Dexter: Longitude 90 Latitude 31 

2. Folsom D-9 *• Faniell 1-9 

Which gives a closer guide, longitude and latitude, or letters and numbers? 

A specimen entry of the alphabetical index to the complete atlas is repro- 
duced. This index lists places in alphabetical order and indicates on what map 
they can be located. The first Princeton mentioned is in what state? The last 
Princeton mentioned, which is just above Princeton Depot, is in what state? 
How are the states sub-arranged? The population is given at the left of the 
names. What was the population of Princeton, Nebraska, when this map was 
published? Find Prentiss, Mississippi, in the index and locate it on the map. 

Though an atlas index usually gives population, it does not give such items 
as the length of a river, the height of a mountain, the area of a state. 



specimen Entry from 

Rand-McNally: New Imperial Atlas of the World 

Adapted from Section of Map of Mississippi 

Copyright: Rand-McNally & Company 
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specimen Entry from the Index to the 
New Imperial Atlas of the World 

Copyright: Rand-McNally & Company 
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Historical and Classical Atlases 

An atlas which is intended to show the possessions of different nations at 
different periods of history is called an "historical atlas." The dark portion of 
the following map shows what territory the Roman Empire controlled at its 
greatest extent. What was Spain called when it was part of the Roman Empire? 
What was France called? 

If an atlas is called "Classical/' the maps relate to ancient history only, 
especially to that of Greece and Rome. 

Specimen Entry 

from 

Historical Maps in the Century Atlas 
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Qty Maps: Illustrated by Washington, D. G. 

The streets of a city map are usually indexed in a manner similar to the plan 
used for places in a general atlas. A map of the city of Washington, D. C, is 
reproduced to illustrate this feature. By means of the letters and numbers 
given in the index under "Points of interest" on the left-hand margin, find on 
the following map: 

"Executive majision" ("White House") and tell what Department Building 
is on the east side of it, and what is on the west side. 

United States Capitol and tell what long avenue connects it with the "White 
House." 

Bureau of Engraving and Printing, where postage stamps are made, and tell 
what street is on the west side of it. 

The city is divided into north-east, north-west, south-east and south-west 
sections with reference to the Capitol. Beginning just north of the Capitol, the 
streets which run east and west are lettered A, B, C, etc., as far as M, and are 
distinguished as north. Corresponding streets south of the Capitol are also 
lettered from A to M in exactly the same way, and are distinguished as south. 
Streets running north and south are numbered from First street up, beginning on 
both the east and the west sides of the Capitol, and are distinguished as east or 
west. Most of the main avenues are named for states. 

By consulting the index of streets, on the right-hand margin of the map, 
find: "C" street north of the Capitol, and "C" street south of the Capitol, and 
tell which is the longer street. 

Find Massachusetts Av., and tell what railroad station is near the eastern 
end. 

Arrangement of Qty Directories: Illustrated by Washington, D. G. 

R. L. Polk & Company: Directories 

Information contained in a city directory is usually classified under four 
main sections, as follows: 

1. **MisceUaneou8 information^*' giving such points as: location of schools, 
hospitals, city offices, churches, et cetera. This section is usually placed in the 
front of the directory and is preceded by an index. 

2. Residents of the city, in alphabetical order by surnames. This con- 
stitutes the main portion of the directory. 

3. Street and avenue guide^ in alphabetical order, by street names, sub- 
arranged by house numbers; intersecting streets are also indicated. 

4. Business directory, arranged alphabetically under name of business 
carried on in the city, as: grocers, druggists, lawyers, dentists. 
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Miscelianeous Information 

The Washington city directory does not require a special page for **Index 
to miscellaneotM information'* as the "Table of contents** answers the purpose. 
Consult the specimen page of the ** Table of contents" which follows, and tell on 
what page in the directory one could find: 

Homes and Hospitals Churches 

Public Schools Newspapers 

Art Galleries Parks 

Ldst of Residents in City Directories 

The main part of a city directory is taken up with a list of its residents, 
arranged in alphabetical order under sumames, and followed by occupations and 
addresses. A specimen page of this familiar feature of a directory is not inserted. 

Street and Avenue Guide in City Directory 

Following the names of residents in a city directory, the names of the streets 
are given in alphabetical order. Under the streets, the house numbers are given 
in numerical order, and cross streets are indicated where they intersect. 

A specimen entry from the "Street and Avenue Guide'' of the Washington 
city directory follows. Consult it at the top of the first column, under Penn- 
sylvania Av., and notice that the section of the city referred to is "N. W.'^ 
meaning North West. Give the following: 

Name of the street which intersects just before 1200, that is, between num- 
bers 1113 and 1200. 

The municipal building is located at the comer of Thirteen and One-half 
street and Pennsylvania Av. What offices are in the following rooms of the 
building: 2, 527? 

What widely known mansion is between Fifteenth and Seventeenth streets? 

What hotel is on a comer near number 1349 on Pennsylvania Av.? 

What business is located at 1227? 

Business Directory in City Directories 

An alphabetical list of the kinds of business carried on in a city follows the 
street and avenue guide in city directories. Consult the specimen page from this 
section of the Washington city directory, and give: 

The first hotel mentioned, which is near the bottom of column 1; the last 
hotel mentioned. How are the names sub-arranged? 

On what street, in the north-western section of the city, is the Dewey hotel? 

How many firms are engaged in hot water heating? 

What section of the directory gives a list of hospitals? 

Who deals in hops at 517 Metropolitan Bank Building? 

10 



Pamphlets Giving Short Graded Lessons in the 
Use of Important Reference Books 

The following extracts are taken from an article written by Mr. John Cotton 
Dana, a librarian of national reputation: 

Of all teaching laboratories, there is one which is plainly of supreme importance, — that of 
books. 

It win be much to the credit of the educational system of your city if it keeps well at the front 
in its recognition of the supreme importance to every coming citizen of high skill in the use of books 
and libraries. 

In our schools we spend literally millions of dollars to equip laboratories, kitchens, carpenter 
shops, machine shops, and what not. . . • For books, the essential toob for every fom of 
acquisition, we spend* outside of text-books, a few paltry thousands. 

Mastery of print is mastery of world knowledge. Our young people do not have it. . . . 
In the long run, the printed page will win, and will assert itself as the most important of all aids 
to knowledge, training and wisdom. 



The ability to use reference books readily and intelligently is not imbibed 
any more than is any other training; therefore the time is not far distant when the 
teaching of the use of such necessary books as dictionaries, encyclopsedias, 
year-books, etc., will be a part of the required work in all standard schools. 

Graded class instruction in the use of important reference books is a promi- 
nent feature in a monumental and no less than epoch-making report on Standard 
High School Library Organization, This report has been adopted by the National 
Educational Association, the North Central Association of Accredited Secondary 
Schools and Colleges, and is being seriously considered by many other education- 
al associations in different parts of the country. 

In order to meet this rising need some text-book is necessary. 

The Willard Company 

479 Sixth Street, Detroit, Michigan 

desire to announce that they are publishing a text which has been prepared by 
the one who first conceived the idea of such a course and who has worked upon it 
for years in connection with the English courses in the Detroit Central High 
School. 

FLORENCE M. HOPKINS 

Reference Guides That Should Be Known and How to Use 

Them 
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Street and Avenue Guide of tlie Washii^ton, D. C, City Directory 
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1101 B«UU Mtrebanu 
** DiqaiMtor Co The 
'* rnekar WUUrd. 
•ft. 

U07 Oalt a Bro. J«wel«n 
1109>11 OrosMT OUmiM W. 

men's forngt 
ins MandM LoQis, nstr 
o • cor Balelgh Hotel , 
** Mjen UelTia B, batber 
~^ ~ Blue Line Sight- 
Oo 

iBteneett 

1100 Vacant 

ISOl DaTto laa.T ^ Sona. hats 
«' Dick Bdw H. hotel aft 
" ^vana. WUhw B, dentlat 
ia09 Waflbisfton-yirfinU By 
Station V 
" Olift Amos r, dfan 
** Wanbinfton-Vlrfiala Bj 
Co 
1208 Vacant 
1S04 Lepreux Aognstna jr. real 

state 
* " NattonBi AN.3Q Statlonarj 

1206 B<i[Don£i4}fl G R. flafiwr 
1206 Mt Vtmoti Cafe Co 
1206 Botrt W^«t 

" WUHoq Lllft W 
1208 Intc-rujil EeT^niie Dept 

1210 Stont^ & PDOle« droCTlsta 

1211 Hfla-^ 1 & Co, tailor* 

1212 HMi^fs Elcbd B, cigan , 
1218 Vucnnt 

1214 BrninweU J B Bona, plat* 

en 

1215 Vacant 

1216 Dade Moeea H, 

1217 Natl Token St 

1218 Oujeval Albert. 

goaget 

1219 Klein B W. 
1220-22 Vacant 
1221 Vacant 

1228 Portner Joi. 

1224 Standiford Harry, cigart 
1226 Bicharda Fountain Pan 

and Gift Sbc«» 

1226 Turner Wm H, barber 
-• WlUers Wm 

1227 WaihlngtM) Lnnch 

1228 Mann Wm B# shooting 

gallery 

1220 Natl Remembrance Shop 

1280 De Atley Wm. pool 
** Dove M W, cabtmkr 

1281 Model Clothes Shop 

1282 Son Aoto Supply Co (br) 
1288 Vacant 

1284 Cnnnlacham Plambing 

^ Supply Co 
1286 United Cigar Stores Co 
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1286 Heldenbeimer B I i a s. 

pawnbroker 
" Heid Benj, diamond ax* 

pert . 
" Hoff AlTin. Uwyer 

128t Ogram Tbos, B, drogglst 
1288 Antq Car Sales A Senr* 
ice Co (Inc) 
ThlrteeBttitaiUrMsti 



1800-20 Southern Bj Co , 

Tklrtees aid <>■• half 
^ ■ ^ taiUrMola 

a s Hcileipal BalMlif 



* ^1 ^ Pitygnmuda A 
Offlce of itoy Scoots 
of America 

5 E" ^^ Headflaatters 

•• Fire Marshal 

4 Supt Dist Bldg 

5 J?» Dypt. Qbf Bnglneer 

6 Mail Boom 

8 Health Debt, Psffmils 

and Complainta 
10-12 Disbursing OOfisr 
11 DeteetiTa Busan, PoUct 

14-16 Board oC ObaHtias 

Apniication Bureau 
16 Water Baglstrar 
18 Press Boom' 
HB Sanitai7 Ofllesr 
M anpt BnstMon StaMsa 



101-16 Assessor's Ofllce 

102 Pr^^-^!!! AsiMsments 
104 MutikipAl Architect 
LOS Ii]8[i«tt<tr of Buildings 
114 InApei[:tor at ^lamMnf 

110 Jjif^^uMm Au 
120 Cc^l lector of !^zea 
12S-L2!5 Arrears Dept 
12T WdUr MAiD BUla 
20O-3 LaboratarfM. Hsallh 

Dept 
303 HbJiHh D«pt 
2ai AnJiC(H'-A 
207 rB9'**ctli>n Serrice 
SM>t> Bf^Fordv of Btitha and 

Dett&ii 
2ia Property Clerk 
2li r^rcIuialQg Dept '(irtoco 

21S Stir^t of Pdtlce 
21U PoiU'o D»>pt 
23i-2f Dept ci tnsoraaet 
800 Sewer Dept 
806 Supt Water Dept 
** Bug Water Dept 
800-11 Public DtiUtie» Com 
810 Wateir Dept (inf6nna- 

tion) 
818 Weights. Measures and 

Market Dept 
816-20 Purchasing Dept 
818 Board of ChaHtles 
828-20 Street Cleaning Dept 
886 Board of Children'a 

Guardians 
402 Surface DiTision Becocds 
406 Sumeyor's Ofllca 
406 Bnglneer of Highways 

410 Surface Diriskm InfoF- 

411 PobUc Sernce Cori^ota- 



88 CleTf land iPftia-paalir. 

'* Pittebnrgh Dtapaleh 
48 Vacant 
44 Wash Post 
48 Summers Geo W, eoct 

** BufEUo CooMsr 

•' Pittsburgh Post 

" Wheeling r ' 

" Muskcgea- 

. crat 

•• Wright j:as ] 
47 BoM nson L . 

" Pittsburg 

*• Pittsbokgh 

" HaU Henr. tow ^ 
_ %8 lAnmaa BogcaTlaf Op 
SIrasI aoBtluaa '..-.■ 
1841 JKneehtel 
1848^rstenbei 
1846 Wilder S it. tckt 1 
Harding Bdw lU 
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Ting Co 
laTBoT 
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412Supt«oC County 

418-21 Corporation Counsel 

. Offlct 
414 Supt of Streets 
418 Corpcration Counsel Disc 
428 Bnglneer of Bridges 
426 Supt Trees and Partc- 



427-8 Bngineer'a Dept Chf 

Clerk 
428 SnrCace DiTlslon Bepaiis 

600 District Board Room 

601 Press Reporters 
802 District War jSerrice 

Commlesion 
608 Home Defense League 

607 Gardiner W Owynn, Com 

608 Brownlow Louis, Comr 
608 Sec to Board of Coot- 

. missioners 
616 Blectrtcal Dept - 
620 Knight John* J D. cBf 

com 
627 Insp Cementa and Aa- 
phalta 
Streal esBttBiad 
1898Huaey Bidldlig. -(Far 
aamea tea 1888*47 -B 
»w) 
1881r80 Vacant 
1888-18tt Past BaBdlif 
** Washington Poet 
'* Washington Post Co 
«*- Postal Tel-Cabla43o 



12-14 Vacant 

16 Kansas City Star 
** Neabit Hugh B. eerr ' 
** Boberti Boy A, cotr 
*' Karger GoataT J, corr 
** Cincinnati TImea-Star 

24-28 Washn Post 

81-87 Atlanta Georgian The 
" BaatOQ American 
*' Chicago American The 
** Bddy John L, cones 
** Chicago Bxaminar The 
**I«ea Angeles Braminer 
*' N T American 
•'NT BTenink Jomtaal 
** K'.t Morgan ,Jo«taal 
* - '* San Frandaco Bsami^er 
*' Ti^ie ^Utthew F, coir 

88A1MB Ben F, corr 

•« ^tiayar Lo«ia W. aocff . 



•* Natl i 
"US Internal 
tax dlT) 
1847 Looghia'n D 
cigars 

** Toung Mens B^braw Aaaa 

Soldier Waibra Centif 

Fawtaaatti Irtn^^^ 

1847% Frasee-Potomac 

. Tdry <br) .. 
.1848 United Cigara Stoiea Oa 
BW cor The Haw WIllaN 
" libera Broa. baibaia 
. •• W U Td Co 
" Beckac A Omdorff. etgati 
" Brown Alice M Mii. p^ 

1400CadiIlae Anto Serriet 
** Belt Bdfar B, barber 
** Casaasa John B. fnUt 
14024 Moaabuf J W. leatr 
1406 Vacant 
1408 Vacant » 

1410 Departmfat of Labor 

** U S Bmployment Serrlea 

1411-18 NewOcddental Hotel 

1412-14 Grand Army Qatt ^ 

1414-18 Purrayiag Dept U ll 

Public Health Sarrico 

1417 Columbia Sight Seiilid^ C 
•• G*ay Um - - - ' 

Tbora 

1418 Preasleii Bros, m^^a 

furoga «' 

1420 Vacant 

1421 MacGreger Bobt. tailor 

1422 Bemhardt'a Anto Stfrlea 
1428 Child's Co. nstr 

1424 PoU's T^ieatra 
1426 Henley Wm P 
1481 Augustine A Biya. tef^ 

bers 
1488 Ponlos Jaa. boothik 
1488 Vacant 

1486 0xfted Hottfl 

1487 American Ice Oo 
cor Hatal Waihlii«lfi 

FIflaaBth iBtanaeto 
Treasury DcpartBaat 
1088 Biggs Naa Bank 
" BittinhOQaa David, ■»- 
tary 
1608 Natl School of Flaa and 
Applied Art (inc> 

BadlstB fl baglfla 
LafayetttTsvura 



%d 



ttTha White 

JaeksaB pi baglfla 
1661 BIgir Gist 
1668 pept of State (AnaaS) 
ne cor Court of Clatma 
War Departbent 
Sefeateeath iBtaraeala 
1701 Goodman Henry J A Co. 

men's fumgs 
1708 Fishsr Blmer B. ftatr 
1704 United Cigar Storea Oo 
** . McGrann Mary- 

1706 Aoltsclsw W B. cigars 
' aSainea A Anaataaopalea. 

bootblln 
1700 Century Loach 
** Johnson John 

1707 Bryan Geo B. rastr 
1708-10 U 8 Signal 0ncp6 



specimen Entry from the 
Buaineee Directory of the Washington, D. C, City Directory 

R. L. Polk A Company 



MM . 



BOT« 



Wtfd A W A Son. 436 Wth ttW ^ ^^ 
Webster WaneB^k Co. 801 Sosti^WB Mf. 

.Mien A^Go.- 1S8 1 Uth niw 

HMtlbiS am« Vemtflatlas 

* jr Y •▼ aw <•«• p«se lMl> 

HIQBS Bte. 

"Hopf eamaler MlUtfo. 821 10th nw 

•HoUow TUe. 
A8HBR FIRB PROOFING CO, 914- 

le Somtkeni Bid*' (See rUHht Hid* 

ItAes ju&A Fire. Proofl»s> 
BAMMBTT FlRBPROOFfHO CO 

CIirC)»'SOB-6 Willclas Bite (See 

Fire FrooAaiT) 

•Hope. 

Haae John I^ CULT Met Bank bMf 

Heree Ollpplair* 

J^oobe F P ft Co. rear 1611 M nw 



HeltoktiUer John H. i45 Center mkt 



Anderson Rohi H. lO N m^ 
BPown At" KcCartbr. 2i4 iltU nW 
Bortou Heri-y T, 228 Ttb w 
Cobertb Jan D, 3203 Grace nw 
CToUlnj A FolUa, lOll 29tb nw 
-Connor Ri>bt S. 2<Xi lltb nw 
Dore Eoti A, 16 J r L dw 
Farran J VVait(?r, 218 4th ne 
Ford Patrick A. rear 430H L qw 
G«ln Satnl B, r«Br 1448 P nw 
Joae« Lnth€r D, 1345 G s« 
une Fnnk H, WIO C nw 
■Kl«ffer JOlin P. 1419 Jrrlng, BW 
,lUnff BeoJ r, IBU M nw 
licKeown Patrick; rear 1404 3 nw 
Uyen Jas A, r^ar 1520 s fiw 
KeUl JAfl A, 1226 12tb nw 
Ofensteln O Herbert, 615 N T tr nw 
Eeldr Mtebael D. 6110 nw 
Sheeh; Tho« J. 704-6 P nw 
Sweeney Bdw c, looa &tii dw 
Wlneton AJei A. 1647 B^anlnf tfi tie 
lobft Bro», 721 ISth ne 



Soepltela* 
See MleceUaneont 



Dept 



BToepltel Swpplfee. 

Tan Sl7ke fioepl tal Cot Co. 506^ 700 11th 

•Hot 'Water Heatlac 
BIGGS HBATING CO THB XtKC)» 

SIT B aw 
COin>Oir D Dt SOS Keaols Bld«w 
lltti eor G aw. Tela Mbila SS48 
aa« Oolambla T4S <See Heatla^ 
aa« VeatUatlair aa« Steam aa« 
Hot "Water Heatlac) _ 

XUDDXUAIf O A ik CO, 616 IStll 
aw aaA 1S04 G aw <See rlbboa 
cer, rUr^t bottoaa Uaea aad 
^ StS> 

Hotel IMreetortea* 

Amerkaa Hotel.. Directory, McLachlen 
Wdf 

•Hot^ 8appllee« 
DUiPAJiatBT, HUOT ^t MONBUSB 
CO# ISSO H aw <8ee left sMe 
Uaee> '^ 

Hotels. 

(See also.' Apartment Honeee) 
Afton Hoiiae The. 1123 18th nw 
Ameileaii :0ooe%^ 688 Pa av pw 
Arleona .BoM*-4aO C nw 



ArHDfft«a Oolel* 101^^ Vt at nW 
A&bmor^ Hotel. SOI I2tli nw 
Aator Hotel. 021 0th aw 
Atlantic Hotel, €01 Pa aT inr 
BftQ croft Hotel, 800 18lh nw 
Bum ark notel; 347 B3 Fa &t nW 
Boston Hotel. 620 Pa tv nw _ 
QBIQHTOM MOTEil.^ SlSS OaU* 
f o fn I a nw <Scg Ibeloif) 

Teleplione, Nortli ZlH 

(Sire Siriglitim Sotrl 

Ideally located at an eleyatlon of 
180 feet Modern and absolutely Hre- 
proofL Rooms and. snltes by the day, 
week and montlL OaCe Amerlcfui and 
European plan. 

J. AXtf9it WfULMkiMgr.. 

2123 California Street 

Wailiiiiston, D. C 

Bmnawlcli Hotel. 2^3 Vik av nw 
BackJnffham Tbc» 020 McPheraon pi nw 
Cairo The, 1015 Q uw 

Capitis) Park Hotel, nw eor N C^p ejid 9 
Charlea Hot<*l 4S5 Pa av dw 
Commereiiil Hotel. 640 Pa av nw 
COJVGai^HS HAI.L HOTEL VMV 

S23 1^235 N J AV ntmr B •« 
Cutler Hotel, 1005;10U 13tt BW 
Dewey Hotel, 1330 L riw 
Dolly Madlaon Honse. lOli Vt aT SW 
Drtscoll Hotel 4;5-47 B nw 
Duabarton, Hotel. 623 Pa ar dw 
Duntuore Hotel, 343 Fa hv nw 
Everett Hotel Tlje. 1730 H nw 
FLO tilt) A tNN TBK^ T36 ITtk BW 
Florida tnn Acnei. 812-14 Conn a^ nw 
Geotg& vVAahlQglon Hotel, N Y aT eor 

15tb nw , 
George Waslilngton Inn (ltic)> tw cor N 

3 (kv and C ae 
Greason House, 1303 E nw 
Golden Eajflc Hotel 400^2 NL J vr aw 
Hfeoillton Hotel, lOOl-U 14th ttW 
Holmea Hotel. 320 333 Va rt »w 
:HoteI Bellevue, ne cor l6th and 1 nw 
Hotel Burlington. 1120 Vt av qw 
Hotel Carol 80(» E uw 
Hotel CoQtlnental. 420 N Cai^Jtol 
Hotel Donald, 1003^12 I3tb nw 
Hotel Glower, 11-19 E nw 
Hotel Cyi-afton, oe eor Conn iT and De 

Snles nw 
Hotel narrlnfftoa sw cor llth and S OW 
liilel Harris, 15-10 Mass ar nw 
Hotel HQ4.*un. VAl^ni H nW 

aw, Tel Mala 4S14 

Hotel Logan, 28 Iowa Circle nw 

Hotel Metropolitan, 618 ^t^ ar nw 



Is Directory Advsrtlslwg Rsad T 

WlHttaYwIHiagNOW? 

mCwtltS wajl 
KitKW Mifi Tlis SitlsftBlMy. 

THINK IT OVER 

M Sen Ftr Sw lipiiiiitittiiL 



State Gazetteers 

Directories, quite similar in general arrangement to city directories, are pre- 
pared for a number of states, and are known as **Hate gazetteers.** A reference 
book with the word ''gazetteer" in the title indicates that the information per- 
tains to places. In the front of some gazetteers, though not in each one, a brief 
description of the state as a whole is given, corresponding to the miscellaneous 
information given for a city in the front of a city directory. 

Alphabetical List of T€n*ms in State Gazetteers 

R. L. Polk & Company: Directories 

The first section of a state gazetteer gives a list of all the towns in the state 
in alphabetical order; under each town the prominent business firms are listed 
in sub-alphabetical order. 

Consult the specimen page from the State Gazetteer for Indiana under the 
alphabetical list of towns, which follows, and read the description of the little 
town of "Blooming Grove." 

Name the business conducted by the first firm mentioned on the page 
(AUie & Davies). This firm, and all others mentioned above "Blooming Grove," 
are located in what town given at the top of the page? 

What kind of business does James M. Hanner conduct in Bloomingdale? 

Under the general description of the town of Bloomington find the names of 
the newspapers published there. What university is located at Bloomington? 

Find the name of Charles Bell, among the alphabetical list of residents of 
Bloomington, and tell in what kind of business he is engaged. 

Business Directory in State Gazetteers 

The second section of a state gazetteer is given to an alphabetical list of the 
kinds of business carried on in the state, followed by the names of the towns in 
sub-alphabetical order; under the towns, the names of the individual firms are 
given in a second sub-alphabet. 

Consult the specimen page from the business section of the Indiana State 
Gazetteer which follows, under "Grocers," and, from the names of the towns in 
alphabetical order at the right-hand side of the column, find the name of the 
firm handling groceries in Bloomingdale. Turn back to the specimen page 
containing Bloomingdale, and tell what the firm handles besides groceries. 

Every business in the state is listed in a similar way. 

Directories for counties, corresponding in general with state directories, are 
sometimes published for separate counties of a state. 

Gazetteers of the World 

A gazetteer of the world contains the name of every place in the world which 
is of enough importance to be entered. The description of the place is brief or 
full according to the scope of the gazetteer. The following reference books 
which give information regarding places should be known: 

Webster's New International Dictionary: at the back; very brief. 

New Standard Dictionary: in the body; very brief. 

Century Dictionary: Volume for proper names; very brief. 

Any good encyclopaedia. Most encyclopsedias contain maps. 

Lippincott's Gazetteer of the world. This book, named after the publisher, is 
the standard one-volume reference book of its kind. 
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